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Graphic Design
Course Number Course Title Credits

ARTI110 Fundamentals of Drawing 3
CAS100 Introduction to Computer Graphics 3
CAS130 Web Page Design 3
CSD140 Digital Production Techniques 3
CSD150 Digital Imaging 3
CSD155 Digital IMlustration 3
DES100 Fundamentals of Design 3
DES130 Typography 3
DES150 Graphic Design I 3
DES155 Graphic Design IT 3
DES250 Publication Design 3.
DES255 Graphic Design III 3
DES2935 Portfolio Preparation 3
General Education Courses
ART112 Art Appreciation 3
Or
ENGI102 Literature 3
BIO135 Environmental Science 3
COM101 Effective Communication 3
CRT100 Critical Thinking for a Contemporary World 3
ENG101 English Composition 3
MAT110 College Algebra 3
PSY101 Introduction to Psychology 3
Or
SOC101 Introduction to Sociology 3

Total for Program 60
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Professional Photography

New Course Descriptions

PHO100 — History and Art in Photography (3 credits) .
This course is designed to offer the student an in-depth look at the history and aesthetics of

photography and how the photographic pioneers and events provided the foundation of

Course Number Course Title Credits
CAS101 Introduction to Computer Graphics 3
CAS130 Web Page Design 3
CSD140 Digital Production Techniques 3
CSD150 Digital Imaging ‘ 3
CSD252 Digital Imaging II 3
PHO100 History and Art in Photography 3
PHO101 Fundamentals of Photography 3
PHO105 Lighting for Portraiture 3
PHO110 Advanced Digital Photography 3
PHQO120 On Assignment: Location Photography 3
PHO210 Commercial Studio Lighting 3
PHO220 Advanced Studio / Location Photography 3
PHO290 Photography Portfolio 3
General Education Courses
ARTI112 Art Appreciation 3
Or
ENG102 Literature 3
BIO135 Environmental Science 3
COMi01 Effective Communication 3
CRT100 Critical Thinking for a Contemporary World 3
ENG101 English Composition 3
MATI10 College Algebra 3
PSY101 Introduction to Psychology 3
Or
SOC101 Introduction to Sociology 3

~ Total for Program - 60

photographic imagery, and the basic design principles and elements utilized for determining
good composition in photographic imagery. This course will provide the student with a strong
foundation in the art and design principles of photography as well as a comprehensive look at
works of Master Photographers. Prerequisite: None

V1.08 Effective April 2008 7

Meclntosh College — 23 Cataract Avenue Dover, New Hampshire 03820 25 of 37



2007 — 2008 Catalog Addendum

Effective April 2008
Criminal Justice
Course Number _ Course Title Credits
CAS100 Introduction to Computer Applications 3
CJS100 Introduction to Criminal Justice 3
CIS105 Juvenile Justice 3
CJS120 Police Report Writing 3
CIS170 Criminal Law 3
CIS180 Criminal Evidence and the Law 3
CJIS190 Management of Security in Today's Society 3
CIS200 Corrections, Probation, Parole 3
Or
CJIS265 Introduction to Criminal Profiling 3
Or
CIS280 Lifestyles for Law Enforcement 3
CJIS210 Criminal Investigation 3
CIS212 Cybercrime 3
Or
CI5268 Forensic Photography 3
CJS242 Crisis Intervention-Drugs & Law Enforcement 3
CJS245 Principles of Criminalistics 3
CJS8290 Contemporary Issues in Law Enforcement 3
General Education Courses
ARTI112 Art Appreciation 3
Or . ‘
ENG102 Literature 3
BIO135 Environmental Science 3
COMI101 Effective Communication 3
CRT100 Critical Thinking for a Contemporary World 3
ENG101 English Composition 3
MAT!10 College Algebra 3
PSY101 Introduction to Psychology 3
Or
SOC101 Introduction to Sociology 3
Total for Program 60
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New Course Descriptions

CAS100 Introduction to Computer Applications (3 Credits)

The purpose of this course is to introduce fundamental concepts of computer software, hardware,
and usage. Emphasis is on using computers to analyze and manage information for personal and
professional applications. In addition, the course outlines strategies for searching and validating
electronic information. Computer history, ethics, privacy and security issues with computer
technologies will also be presented. Students will be required to complete hands-on application
projects. Prerequisite: None ' -

CJS 190 — Management of Security in Today’s Society (3 credits)

This survey of security practices and systems examines the philosophy, regulations and practices
of corporate and private security in today’s society. The roles of the security professional are
examined within the context of conflicting goals of privacy and protection.

Prerequisite: None

CJS265 Introduction to Criminal Profiling (3 credits)

This course provides an overview of the development and appetites of the sexual offender, who
will eventually blossom to a more dangerous sexual psychopath. The class concentrates on the
evaluation of crime scene evidence, autopsy information, and victim behavior in an attempt to
paint a profile of the sexually motivated killer. The class also provides information on proactive
techniques to catch and identify the assailant. During this presentation, a significant block of
instruction will discuss the organized and disorganized serial killer, the spree killer, and the mass
murderer. Also discussed are the types of rapists and how to apprehend them, and a discussion
on the various types of pedophiles. Submission of VICAP forms and preparation of requests to
the elite FBI Profiling and Serial Killer Unit will be covered.

Prerequisite: None.

CJS212 Cybercrime (3 credits)

This course introduces students to technology-based crimes. Explore cyber offenses including
information warfare, cyber terrorism, information theft, data corruption, and disruption of
service. Discuss the computer as an instrument furthering exploitation of children, organized
crime, and other criminal acts. Identify vulnerabilities within national and private infrastructures,
assess risks, and structure security measures.

Prerequisite: None.

CJS268 Forensic Photography (3 credits)

This course teaches basic crime scene photography skills, including camera operation and
exposure control, proficiency in relational photos, and flash control for crime scene and
evidentiary documentation. Special emphasis will be paid to including specialty light sources,
darkroom techniques and procedures, and filters and specialized equipment, including black and
white and digital photography. This course also includes videography.

Prerequisite: CJS245.
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Paralegal Studies
Course Number Course Title Credits

BUS206 Legal Environment of Business 3
CAS100 Introduction to Computer Applications 3
PL.5101 . Introduction to Legal Studies 3
PLS110 Legal Writing 3
PLS120 Legal Research 3
PLS130 ‘ Torts 3
PLS160 Wills, Estates, and Torts 3
PLS165 Civil Procedure 3
PLS180 - | Family Law 3
PLS200 Advanced Legal Skills 3
PLS211]1 | Real Estate Law 3
PL.S230 Constitutional Law 3
PLS275 Law Office Procedures 3
General Education Courses-

BIO135 .| Environmental Science 3
COM101 Effective Communication 3
CRTI00 Critical Thinking for a Contemporary World 3
ENG101 Composition - ) 3
ENG102 Literature 3
MATI110 College Algebra 3
PHII01 Ethics 3

Total for Program .60

New Course Description

CAS100 Introduction to Computer Applications (3 Credits)

The purpose of this course is to introduce fundamental concepts of computer software, hardware,
and usage. Emphasis is on using computers to analyze and manage information for personal and
professional applications. In addition, the course outlines strategies for searching and validating
electronic information. Computer history, ethics, privacy and security issues with computer
technologies will also be presented. Students will be required to complete hands-on application
projects.

Prerequisite: None
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New Course Description

CAS100 Introduction to Computer Applications (3 Credits)

The purpose of this course is to introduce fundamental concepts of computer software, hardware,
and usage. Emphasis is on using computers to analyze and manage information for personal and
professional applications. In addition, the course outlines strategies for searching and validating
electronic information. Computer history, ethics, privacy and security issues with computer
technologies will also be presented. Students will be required to complete hands-on application

projects. Prerequisite: None

- Effective April 2008

Medical Assisting
- Course Number Course Title Credits
BIO120 Anatomy and Physiology T Lecture 3
BIO125 Anatomy and Physiology II Lecture 3
CASI00 Introduction to Computer Applications 3
CAS140 Word Processing Applications 3
CPR101* CPR and First Aid Certification 0
MAP100 Introduction to Medical Assisting 3
MAP220 Clinical Lab Theory and Practice 3
MAP224 Clinical Procedures I 3
MAP226 Clinical Procedures II 3
MAP29] Administrative Medical Assisting Practicam 2
MAP292 Clinical Medical Assisting Practicum 2
MOT100 Medical Terminology 3
MQTI105 Medical Office Fundamentals: Law and Ethics 3
MOT203 Medical Records Management 3
MOT205 Pharmacology 3

- General Education Courses

CRT100 Critica] Thinking for a Contemporary World 3
BIO135 Environmental Science 3
COM101 Effective Communications 3
ENGI101 English Composition 3
MATI110 College Algebra 3
PSY101 Introduction to Psychology 3
SOC101 Introduction to Sociology 3
(* or proof of certification)

Total for Program 61
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Page 27

The following Medical Aésisﬁng course prerequisites have been updated:

MAP291 Administrative Medical Assisting Practicum prerequisites

Page 31

The following Massage Therapy course’s prerequisites have been updated:

MTP129 Related Modalities and AdJunct Therapies prerequlsltes

MTP150 Health Services Management and Ethics prerequisites

Medical Assisting

All Vac_cinations, MOT203, and MOT105

Massage Therapy

MTP113

Co-requisite: MTP192

General Education .

Course Number Course Title Credits
ART112 Art Appreciation 3
BIO135 Environmental Science 3
COMI101 | Effective Communication 3
CRT100 Critical Thinking for a Contemporary World 3
ENG099 Foundational English 3
ENGI101 Composition 3
ENGI102 | Literature 3
MAT099 Foundational Math 3
MATI110 College Algebra 3
MATI120 Finite Math 3
PHI101 Ethics 3
PSY101 Introduction to Psychology 3
SOC101 Introduction to Sociology 3
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New Course Descriptions

CRT100 Critical Thinking for a Contemporary World (3 Credits)

The basic goal of the Freshman Seminar for Critical Thinking is to develop effective skills and
strategies in order to meet the challenging expectations of college learning and life. Students will
have the opportunity to develop the traits of a well-educated person as they develop skills such as
critical, creative, and analytical thinking and an enhanced awareness of the world around them.
Students should also gain a better understanding of themselves, their peers, faculty and the
college community,

Prerequisite: None

COM101 Effective Communications (3 credits)

The aim of this course is to give students an opportunity to present themselves both formally and
informally. Contemporary issues are discussed and debated. Activities are designed to promote
confidence and to develop techniques of oral communication in personal and professional
settings. .

Prerequisite: ENG101

ENGI102 Literature (3 credits)

This course will introduce students to various genres of literature and encourage an appreciation
of the impact that literature has on our lives. Through critical reading, writing, and in-depth
discussion of literary elements, students will have the opportunity to reflect upon recurring
universal themes. Prerequisite: ENG101

PHI101 Ethics

An introductory course in ethics focusing on tying in the subjects of ethics and lo gic/critical
reasoning. Students will have the opportunity to focus on the question of how a student can know
what their claim in ethics is true or false. Critical reasoning will be used to identify the
importance of studying ethics in all aspects of our personals and professional lives. Through the
use of case analysis, the student will have the opportunity to develop a means of arriving at
decisions that they can feel are “right,” “proper,” and “just.”

Prerequisite: CRT100

PSY101 Introduction to Psychology (3 credits)
This-course will help students recognize the interconnectedness of various psychological

concepts to help students build a more holistic and coherent view of psychology.
Prerequisite: CRT100

SOC101 Introduction to Sociology (3 credits)

In this course students explore the behavior of individuals and groups as they interact with other
individuals, with other groups, and with society. Topics include: attitude modification,
conformity, socialization, racism, sexism, deviance, and the family.

Prerequisite: CRT100
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Page 36 Academic Policies--Appeals

A student who has been academically dismissed may appeal the determination if special or
mitigating circumstances exist. Any appeal must be in writing and must be submitted to the
‘Academic Review Committee within seven days of receiving notification of his or her dismissal.
The student should explain and document in writing, what type of circumstances contributed to

the academic problem and what plans the student has to eliminate those potential problems in the

future. The decision of the committee is final, and may not be further appealed.

Page 38  Student Attendance Policy

Student Attendance Policy

Regular attendance is essential if a student is going to succeed at Mclntosh College. Ifa
student’s absences are excessive, the instructor may issue an academic warning, reduce the
student’s grade, or deny course credit. A student who exceeds two weeks of consecutive
absences without contacting or making arrangements with the course instructor will be dropped
from the institution. The registrar reviews attendance on a weekly basis. After missing ten
percent of the course, the student will meet with his or her instructor. This appointment is the
student’s responsibility to schedule. After missing more than 25 percent of the course, the
student will be administratively withdrawn from the course and will have to retake the course.
The exception is the extenuating circumstance that can be dealt with on an individual basis with
the chief academic officer. Students who have been administratively withdrawn from a course or
courses for not meeting satisfactory attendance may submit an appeal to the chief academic
officer within five calendar days of the withdrawal. Appeals will be considered based on
documentation provided by the student as to the reason for the absences. Acceptable reasons for
absences must reflect circumstances due to factors beyond a student’s control (e.g., medical,
transportation, or emergency situations). Absences may include tardies or early departures,
Students must pay the appropriate repeat fee for any course(s) retaken due to the withdrawal.

Page 39 Admissions

Admissions Policies

Students should apply for admission as soon as possible in order to be accepted for a specific
program and start date. All applicants are required to complete a personal interview with an
admissions representative, either in person or by telephone, depending upon the distance from
the school. Parents and/or significant others are encouraged to attend. This gives applicants and
their families an opportunity to see and learn about the school’s equipment and facilities and to
ask questions relating to the school’s curricula and career objectives. Personal interviews also
enable school administrators to determine whether an applicant is a strong candidate for
enrollment into the desired program.

The following items must be completed at the time of application:
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Application for Admission

Signed Enrollment Agreement (if applicant is under 18 years of age, it must also be
signed by parent or guardian)

Attestation of graduation from high school or equivalent

Payment of application fee (nonrefundable unless applicant is denied admission or
cancels application within 72 hours until midnight of the third day excluding Saturdays,
Sundays, and legal holidays)

The following items must be completed and submitted after acceptance into a program, but prior
to beginning classes: '

Request for high school or GED transcript (and college transcripts, where applicable)
Signed Student Disclosure

Immunization records, where applicable

Signed Software Code of Ethics and Conduct Acknowledgement Form

Completion of Accuplacer or provide ACT, SAT scores, or an official college transcript.

The school reserves the right to reject applicants if the items listed above are not successfully
completed.

Re-entering Students

Students who have previously attended the college will be subject to the same admission
requirements and procedures as new applicants. Students re-entering will not be charged an
application fee. All re-entering students must complete a new Enrollment Agreement, fulfill prior
financial obligations, and will be charged the rate of tuition in effect at the time of reentry.
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Page 41 Grant Opportunities
Platinum Partnership Program—A Grant Program for Workforce Development

MclIntosh College introduces the Platinum Partnership Program to help Human Resource
departments minimize employee turnover costs and improve company retention rates. Platinum
grants are awarded for each employee, augmenting company efforts for workforce development.
All employees of your business qualify for the following grant benefits schedule.

Associate Degree Program Grants
Business Management $2,100
Criminal Justice $2,600
Culinary Arts $3,400
Fashion Merchandising $2,600
Graphic Design o 82,600
Massage Therapy (Certificate) $1,500
Medical Assisting $2,600
Paralegal Studies ' $2,100
Professional Photography $2,600
Flexibility -

With day or evening class schedules, McIntosh College provides the flexibility that virtually any
work schedule may require. One can earn an Associates Degree in 15 to 18 months. This grant
program is available for new students who enroll in an Associate Degree or Certificate program.

Student Services

Meclntosh College offers some of the finest career education programs available on the New
Hampshire seacoast, in an atmosphere where faculty and staff are personally interested in student
success. Services, such as foundational courses, tutorial services, an onsite library, career
services, financial aid specialists, admissions advisors, and more, ensure that students and
employees develop and grow to benefit the business they work for, their families, and the
communities they live and work in.

Application Process :

Students wishing to apply should complete the grant application form from the Office of Studerit
Finance. The grant applicant should send an application containing the application cover sheet, a
statement of how the educational program will assist in obtaining career goals, and a statement of
support from the applicant’s employer or manager. Because of funding limitations, not all
eligible students may be awarded this grant. Applicants will be notified of the commiftee’s
decision in writing, This grant is not renewable.
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CORRECTION TO THE CATALOG

Application of Grades and Credits ~ page 34 add the following;

Students who disagree with a grade they have received should contact the instructor if they wish
to discuss their concern.

Student Grievance Policy — page 46 is updated with the foliowing:

INTERNAL GRIEVANCE PROCEDURE

Many student complaints can be resolved through discussion with the appropriate instructor or
staff member and the use of this grievance procedure, and we encourage students to make
contact at the first indication of a problem or concern.

This section describes the steps the student should follow so that the problem can be fully and
farrly investigated and addressed. The student will not be bound by any resolution unless the
student agrees to accept it. If the student does not accept a proposed conclusion or resolution,
then the student may pursue the matter in arbitration as provided for in the student’s Enrollment
Agreement. However, the student must pursue his or her claim through this grievance procedure
first.

Please note that this grievance procedure is intended for problems concerning a student’s
recruitment, enrollment, attendance, education, financial aid assistance, or career service
assistance, or the educational process or other school matters. It does not apply to student
complaints or grievances regarding grades or sexual harassment, which are addressed in
other sections of this catalog.

MclIntosh College and the student agree to participate in good faith in this grievance procedure.
We will receive all information submitted by the student concerning a grievance in strict
confidence and we and the student agree to maintain confidentiality in the grievance procedures.
No reprisals of any kind will be taken by any party of interest or by any member of the McIntosh
College administration against any party involved. We will investigate all complaints or
grievances fully and promptly. So long as the student pursues this grievance procedure to its
conclusion, the period during which the student is pursuing this process will not count toward
any statute of limitations relating to the student’s claims.
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Step 1 — Grievances or complaints involving an individual instructor or staff member should first
be discussed with the individual involved. Grievances or complaints involving a policy or class
should first be discussed with the individual enforcing that policy, the class instructor, or.the
Department Chair. Alternatively, the student may submit the complaint to the campus Dean of
Students.

Step 2 - If the matter is not resolved to the student’s satisfaction in Step 1, the student
may submit a written, dated and signed statement of the grievance or complaint and a description
of the actions that have taken place thus far to the next level of authority directly or through the
Chief Academic Officer,

Step 3 — If the matter is not resolved to the student’s satisfaction in Step 2, the student’s
next step is to submit a written, dated and signed statement to the campus President. Within five
(5) days of the President’s receipt of the written statement, the President will arrange to
preliminarily meet with the student to discuss the grievance, and the President will thereafter
conduct an investigation, including providing the student with a full and fair opportunity to
present evidence relevant to the matter. The President will render his/her decision in writing
within ten (10) business days after concluding his/her investigation, setting out the President’s
findings, conclusjons, and reasoning. The President’s decision will be final. The student’s
written complaint, together with the President’s decision, will become a permanent part of the
files of the parties involved. :

GENERAL

This grievance procedure is designed to address problems promptly and without undue delay. In
order to achieve that, the student must initiate Step 1 within ten (10) business days of the incident
or circumstance(s) giving rise to the complaint, and must initiate each other Step within ten (10)
business days after receiving a response or if more than twenty (20) business days have passed
with no response. If the student fails to take any of the steps in this procedure within the
required time frames, then the student will be deemed to have accepted the resolution last
proposed by MclIntosh College. If McIntosh College fails to act within the time frames described
in this procedure, then the student may elect to forgo any further steps in this procedure. The
time periods set forth in these procedures can be extended by mutual consent of McIntosh
College and the student.

The Student may also contact the New England Association of Schools and Colleges at 209
Burlington Road, Bedford, MA 01730 or telephone them at 781-271-0022.

The student may also contact the American Culinary Federation. Their address is: 180 Center
Place Way, St. Augustine, FL. 32905, 904-824-4468 or 1-800-624-9458.

The student may also file a complaint with the Accrediting Bureau of Health Education Schools
(ABHES), by mail at 7777 Leesburg Pike, Suite 314N, Falls Church, Virginia 22043, by phone
at (703) 917-9503 or by fax at (703) 917-4109
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Page 50 Student Housing

- To be eligible for College operated residential life accommodations students must meet the
following conditions:

* Students must be between the ages of 17 and 25. Students must be 25 or under, as noted,
upon the move in date. '

¢ Students must otherwise have to travel more than 40 miles to attend the College,
exceptions will be made on a space-available basis;

¢ Students with prior convictions may be denied accommodation depending on the nature
of the offense, the sentence received and served, as well as the amount of time that has
passed since the felony was committed;

* Students must submit a completed Application for Housing Form, Housing Contract and
remit the $100 housing deposit.

Residential Housing is based on room availability. Due to on-campus housing capacity,
students may be housed at an off~campus facility which may not have all the same services
provided at the on-campus location.
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